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FROM SECRETARY TO GHOST 


How an office stenographer has “‘adventured” into a 
new field for her talents, both stenographic and literary 


By CELIA DARLINGTON 
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\ 1 is ctary rt years \ 
i I V q i Toy 
‘ sta \ niy my s thal il 
ge, the s i st g 
} ++ 
t t i Ll € ci 1 
’ ¢ 
S i g l t I Cai §$ cess 
, 

At st I us be tim rbout fixing up 
DOSS S } giis | k1 ew c 1 int b 
een you and instead of “between you 
1 | ind that 1 just as soon writ 
mplete sentences as disjointed phrases 

' ’ ‘ 
every ‘ I id] sucii a « ing< ! 
. , , 
l las tly guilty feeling. What i 
st \ ed to be « | il im its 
, 
ce way cs qua sis tere 
I tii KISS I ve 4 T ( 1 my 4 ( 
s ly tact uiWwavs i Ca 1 to ine 
’ , 1 4 
| iy blivi s I \ ie thing. (Gsra 
oe ¢] ’ 
inyVY my ¢ ifagee ®& Wilh ag ana 
ence | vas eg ft tak n ‘ 
ances I beg t lo the languagt 
re fundamentally where necessary, 
inging whole phrases if mine seemed t 
: , 
vey the boss's real ideas bette than his 


. , 
vn expressions ly, I was always 
knew what he did want 


ful to be sure 


Sad + 


say before I made these changes—that | 


still let him sound like himself 
sc cond na- 
than one 


ry ™ . . . 
I HIS went on until it became 
ture I practise 


employer, until now I just prune, 


1 my art on more 
change, 
d rearrange subconsciously, without any 
who 
has always been interested in English, and 


active thought at all. It’s fun, tor one 


it adds something to the pleasure of hand- 
neat-looking, correct letters. In a 
mine. Anony 


ing in 


way, these letters are pa 


mously 2 for not ¢ employer has 
ver recog ed a sing inge that | have 
made! Each one t ks ctated it that 
way himselt 

Phis is ! way a ism of the 
iverag xecutive’s command of English, 
und certa nly it 1s not meant as advice to 
the brash stenographer to rush right in and 


lo the thinking as well as the transcribing 
Moderation But the average 


executive is with 


in all things 


busy. He is concerned 


what he has to say rather than with how 
it is said. Thoughts are his meat, not 


words. He wants his letters to come back 


well arranged, neatly typed, grammatically 
accurate, If the secretary can, without 
pointing to the fact, add a little “word pol 
ish” here and there, shell gain in popu 
irity 


st in adding the final polish ulti- 


MY int 


r¢ 
mately led me to a new use for my short 
hand, and one which I| wouldn't have 
missed for worlds. That is “ghost writ 


ing.” It happened by chance. I was talking 


friend who had clever ideas for arti- 


to a 
cles, and, in addition, plenty of technical 
background in the field that interested him, 


1 


never actually produced any 

Why? Oh, he 
He didn’t know about the 
too lazy to get 


’ 1 
vet he had 


manuscripts said he was 


no writer. fancy 
touches, couldn't type, was 
lown to the actual physical work. 

We all that. Now we do it 
this way, failed to 
market a manuscript, in his special sports 
field: He dictates his article to me, just as 
it occurs to him, with the idea of polishing 
In this talk naturally 


remedied 


and we have never 


it later. way he car 
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and [, with the 
material before me, can add my two cents’ 
worth at my leisure. Then we get together 
again to go over the rough draft and make 
final I take care of the market- 
and have up a filing system for 
manuscripts, correspondence 


without embarrassment, 


revisions, 
ing set 
with publish- 
ers, and accounts. 
Instead of receiving a salary for my et 
split the proceeds equally, so that 
| have a real interest in what sell and 
where. While my anonymous, | 
I the satisfaction of knowing that this 
writer would never have made the plunge 
without me. We are both so enthusiastic 
about the results of this program that we 


forts. we 
we 
help is 
lave 


can hardly find time to do enough work 
Meanwhile, I have offers from several 
other budding authors, who see in this 
service the answer to a definite need. 


THE appeal to me of this type of secre- 
tarial work is that it makes use of all my 
training, with rewards for anything spe- 
The better the arti- 
cle, the more we can market it for, and the 
more my 50 per amounts to. At the 


4 | 1: 1 
Clal I may accompilisn 


cent 
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beginning, my pay was pretty small pick- 


ings, but, as things stand now, I don’t know 


where I'd find secretarial work that paid 
so well. It’s an adventurous job—you never 
know what surprises the mail may have in 
store—and it’s independent Phere’s a lot 
of satisfaction in this work, I find, even 


though the surface glory may not he 
After all, the job of ghost writer and 


mine, 


sec- 
retary do have something in common, don't 
they 
‘zy : 
PHIS is only one of the lines in whic! 
secretarial training may be useful. I've al- 
ready branched out, and have started to 
write and sell articles of my o 


wn Here, 


though I am working alone, stenography 


is still indispensable to me. It speeds the 
job of library reseat makes note taking 
easy, allows me t utline an article o1 
write the rough draft in shorthand so 
quickly that my thinking is not hindered 
by mechanical interferences 

So I say, hurrah for stenography! Just 


look what it can lead to, from the 


two tor the 


impulse to change a word or 
boss I first worked f 


The “ghost,” her 
author—and that 
fateful mailbox! 





' 
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GO AFTER THAT JOB- WELL 
PREPARED! 


Suggestions on how to go about preliminary investigation 
and planning that will help make an interview satisfactory 


By HOWARD DONAHUE 


ERHAPS this 


ad describes the 


HELP WANTED, FEMALE 


SECURING ad- 


vance intormation ts 


tyy f . a Alert, capable stenographer for busy office. Ac- not so difficult as 
7 » Let curacy essential, plus willingness to assist in nw : 
appeals to yo “ general office work if necessary. Briefly outline you nmugnht suppose, 
issun that you your experience. State age and salary expected. Fir st. analvze the 
, . Address Alert, Box 394, Times. . 7 
< insweread l intormation given im 


The 


ive been invited to an interview. 


executive wh terviews you will be pre- 
pared to handk us part ol that confer- 
ence with well-chosen questions. Based 

your answers, he will later rate you on 
é ational, personal, and ccupational 
qualifications, and compare your ratings 
with those he has assigned to other ap- 
plicants. You can be equally well pre 


give 


pared for the interview if you will 


some thought to the factors by which he 
| dge y r fitness for the job. 


CGRANTI capable in 


-—D that vou ar 


king ctation and transcribing accu- 
ly member that those are only two 
the qualifications on which you will 
ited. A study of the other qualities 
suggest standards of improvement that 
elp you make a better showing in 
y job What are some of those quali- 
ties? They're listed on a chart which ts 
reproduced elsewhere in this article—a 
art actually used by one sales manager 
record the results of interviews with 
cants 
Vuestioned about t cinet tauit com- 
n to most stenographers who apply 


ms, this executive replied, “Lack 
[They won't bother to learn 


positi 


Initiative 


about t firm before the inter 


something 


view. Certainly, it isn’t too much to ex- 
pect a display of intelligent interest in 
the job. If a position is worth getting, it 


is worth a bit of preliminary investiga- 


tion and careful planning for a satisfac- 
tory interview.” 

rating 
How 


an- 


y indicates the high 


alertness and initiative 


rhis clearly 
accorded to 
can those qualities be acquired? The 
swer to this question is found in observa- 


tion, application, constant practice 


the advertisement 

at the beginning of this article. A 
capable, versatile 
But the advertisement 
type of 
manufacturing, wholesale 


quoted 
willing, 
wanted. 


employee 1s 
doesn't 
(whether 


disclose the concern 


| 
, retail, or serv 


ice such as 


insurance or brokerage) 
That information should be obtained be- 
fore the interview. 


If you received an answer by mail to 
your letter of application, the 
will 


firm's let- 


terhead show the line of business. 
Ii it is a manufacturing concern and you 
are still in doubt about the chief products, 
you can get additional information at the 
public library. Either the city directory 
xr Thomas’ Register of American Manu- 
facturers will supply valuable data. The 
letter will usually state in which depart- 


ment a stenographer 


IF you are called to an 
telephone, you can use the method which 
Nancy J. has After jot- 
ting down the firm's name and address, 
the time of the interview, and the name 
of the person she is to see, Nancy always 


is required, 


interview by 


found effective. 


asks a question or two about the type of 
business. 

“Shall I be assigned to handle the work 
of any particular 
ing, sales, production, credit?” she 
inquires. Fortified with that information 
she is off to a good start. She may begin 
her investigation in the business branch of 
the public library. If the company is in 
the textile field, she asks for copies of 
Textile World or other trade magazines 
serving that field. The librarian helps 
her in her selection. After reading a few 


department—purchas- 


then 


articles, Nancy begins to feel slightly ac- 
quainted with some of the problems of her 
prospective employer 
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To aicqul tan arity with trade ex all tl ( i s i la i 
pressions, sl ikes shorthand notes « vertiset t \\ we're successful j 
many phrases 1 1 im t magazines. S btai gy ft s 1 Vv effect 
knows that practice W serve he well if vely we . ipllities We 
she is give a test during the terview ild b : r eva m. The 
Knowledge of those trade terms will also t we belies i lle the job 
help in discussing t job's ssibilities ve should mak very eftort to obtain it 

i it < s1 that \ i\ t il 
T a nm ¢ } ¢ A ‘ 
N ANCY’S experience ca is! ] ma ges — " . ve qu 
vour own, Rega ss t Id, y » to U st . - , t 
] ive ttle Litt Ity ng i trade maga ‘ rat t ts 
ne vhi serves eT ire otner 
magazines W h are " i 1s DON | ibout trving this id 
tries It y new k 1 be t | play £ il mits \ 
the sales manage you might glance ive iireadyv s t hy 
through a copy / rs ] ( S 5 ‘ ect ' _ A on 
} essing nt S at ’ 
this ty is vertising Nut . tances 1 be 
it ‘ gt 1 1 cr \ its) effective 
terview Suppose vo i talking wit ss > S interviewing 
the sa S manager \ Ca ment ] iy young I Sit I gern al 
ng rea s and s h an art - hee ssist ri < and qual 
ers I Comm it telligently cat Ss 4 t ‘ vanted 
[ it 1s I I t i s¢ miterest b cause t | ( «ft j ' 
the sales manage ! 1 that he Is ib . s H \ by i 
\ >maVv i ve Va il H | t ¢ t t S Yr oO 
ibly ask, “Do you read it regularly selling experiet He had some know! 
Natur ily vou d n't, not 11 you have just lo« t selling { pirasing creat 
become acquainted with it at tl library much more fay In ssion that 
But don’t let that question be a stumbling flat. “Very litt 
block, and don’t be surprised into weakly Be sure your replies fit your own pet 
admitting, “No.” Is it not much better sonality If you're naturally serious, don't 
to build on that good impression you have try to be facet Ss a it lack f some 
already made, by saying something lik« ability. Such an attempt will always fall 
this: “I don't subscribe, but sometimes | flat and may interact a favorable im- 
lave a chance to glance through it at the pression previously created 
ih airy 


It asked whether you're interested in THES! 


‘ ss 
advertising, you may not have a ready the frame of mind 
inswer to a question to which you have roach the int 

not given much though Here, again pettesne ge 





don’t be satisfied blurt out, “No.” \ 
might smile and say, “No one would ex +] 





+] P < ’ a yr on ’ a 
actly rat me as an expert ( you arise. Acadetr 
might treat the questi r more seriously, ly mentioned Be sur 
} " ' ” elt if TC r ' 
with the rema k, I believe it a1 very ther activities t 


vital force in business and should like to 


nges opportunity to dev 
learn more about it , , 





leaders up abilities. W 
the application t your knowledge and 


USUALLY these indirect answers (as ability—is frequently rated more highly 
contrasted to a definite yes or no) will than mere possession of a college degre: 
wind up that phase of the discussion—in When asked about experience, don’t be 
your favor You should, of course, b satished to give a list of employers and 
sincere in your reply The point to re jobs held. It is mu more effective to 
member and apply is this Most of us select two or three outstanding servic 
realize that it is necessary to play up or you have performed in one or two jobs 
emphasize our good qualities, ov: abili- State them interestingly. to reveal that the 
ties. It is equally essential tliat we “play very fact that you could handle those jobs 
down” our weaker points. Few of us have indicates that you possess unusual ability 
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W » bring to t terview a list furnished thx 5 t test The 
‘ ith dates of you executive < t é i you Say 
\ SaV el t of tin ] ips 1 t but ( 1 isks Ss secre 
ve t t an em ment ap ta f ( i { applicant ! 
i :' ive ti St neatly 
man Bn gnts of your ac- Mos1 fice workers realize the neces- 
, ts cacn or at list sity for a neat appeara so that point 
at | t tine bla 1k Any j the « t nes ] t ssed But 
splay | tialive i iVvs ittract rte i ‘ yn , tV ly is Impol 
” . » Un ‘PP cat ! tant i a ple i ita c | ven 
: en and = nmendations should I zh an applicant ivy be qualified by 
, . fT you mgue (or your experience, sh may be sup inted by an 
other girl whose test letters do not rate 
juite so high, but wi engaging per- 
s D tak I na 1 tra sonality suggests al ig ess to learn and 
is not nearly so important as ac- interest in her w hose qual 
\tter all, the subject matter may ties are a promuse ol ved work. A 
am ihar to you. Ask to read back lorless sonality implies Oo su 
tes vhich you are not sure It promis¢ 
sing w tew stenographers do Personality 1 Wil g ss are some 
A » iniag ng t dictat it closely associate Atte a test let 
. ‘ > le ta ession oT 1 ter t a li Al may try a ther 
ul t! The y strug type of test by saying, “Would you care to 
tes take tw as | gy as trv a lett with s t il terms, SO 
) I a g wit " that we can get an 1 is to how you 
transcript ] t really as : andle t Ie ipplicants seem 
i tator W ) t that sucn 
give a test, be tests are not severely 
e knows that scrutinized (unless, of 
s two THE course, th stenog- 
g t dicta- MIGHTY ra { has had ex- 
iv " é a similar 
att But it test is fre- 
t ti icant quentiy given as one 
1 tiative attit id as much as 
g ] ques- f ability. A girl who 
S Says, That 1s pretty 
\ gh the dicta- mu yut of my line,” 
appear some won't be given nearly 
ed at being so muc!l nsideration 
to repeat, that as the one who ac- 
cheer- 


c a pose to see 
stenographer 


genu- 


ioyance will 
ch 1y evaporate 


a neatly 
cleanly 


ar- 
typed 


sample 





cepts the test 





admitting that 
may need a bit of 


help. One of the major 


WAR LOAN 


purposes of such a 
test is to determine 
BUY YOUR SHARE! now mu heip or 


girl may 


May 14- June 30 a 


s handed to hi to acquaint her 

with the scientific or 

DON'T overlook that last point under technical terms peculiar to an industry. 
the Occupational section of the chart. “Or- he statement has frequently been made 
ess f desk afte leaving.” How that success in engineering fields (as dis- 

¥ applicants take the trouble even to closed by surveys of individual earnings) 
inge the letterheads and carbons neat can be traced to 10 per cent knowledgs 
It’s thoughtlessness. of course. Yet it and 90 per cent personality. There’s too 
ites an untavorable impression to leave much spread between those percentages for 


“tidying up” for the 


stenographer who most of us to accept this as true, but the 
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RATING of STENOGRAPHERS 


Educational 





Schools attended 


Clubs and activities 


Occupational 





Experience 

References and recommendations 

Speed taking dictation 

Speed typing 

Errors while typing 

subject matter 
Appearance of finished work 
Orderliness (of desk after leaving) 


Accuracy in transcribing 


Personal 





Appearance 
Personality 


Speech (voice well modulated, good 


A 
Bus. Col. 


Debating 


t vr Sec. 
Cood 
Good 
Good 

Few 
Fair 
Good 


Neat 


Neat 


Positive 


5 ‘ ( aTit 
a " improv 
t gy 4 s 
B Cc 
Col. Hi. S. 
Drama Bus. 


6 Stenog. 


Good 
Good 
Fair 
Several 
Good 
Fair 
Untidy 


Neat 


Engaging 





st. & Sec. 
Good 
Good 
Good 
Few 
Poor 
Good 


Neat 


Neat 


Colorless 


English) Average Superior Fair 

Brightness (alertness plus impression 

of ability to learn quickly) Good Excellent Good 
Willingness (not blasé) Good Cood Fair 
7 . TT . . oP 
Which Was Hired: 

HI gh s gt ite “C had \ 1 proba kly ed after 
T several g jualities, but some legis- s Cal n lia mal 
lat g : in competition with ta g te : . this \ t 
t or % i cants | considera- truc \s 

Cs \ average fra Did y 
gs Speec ind Willingness showed 
1p most unfavorably, and would have 
een less likely be overcome than J jning Up Leaders 
inact y He colorlessness was 
a handicap, but would not have been VEN expt rien i typists sometimes 
ser s a liability had the position E find it t backspacing, t 
been limited to routine duties. know where to start the leaders so that 
Kit t business college graduate they wall line up « ectly, thus 
“A” or t ( ge girl “B” would have Envelopes $15.00 
been satista ry Had there been two Pads 3.45 
ypenings, both would have been hired. Cards. . 6.50 
‘A” was chosen because of greater neat- A sure method is t tice whether th 
Ss r shed work and in her firs tt comes on a ld or even number 
rking habits (preliminary arrangement m the scale. If it falls on an odd number, 
f letterhead supply, carbons, etc., as well make all your dots 1 numbers: if it 
is the orderly appearance of the desk after falls on an even number, make all the dots 
e test It was felt that this out- on even numbers. A t you have it! 
weighed the errors in transcription, which Marjorie Griffit/ 
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THE LEARNER 





\ brief reminder of how simply we can write the long 
words. and a list of important city names for practice 


By JANET KINLEY GREGG 
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Pittsburgh, Danville, Sheffield, Kingsport, Stamford, 
Arlington, Birmingham 
¢ 
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I ‘anscription Speed Practice 


(417 Standard Words) 
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JUST A SUGGESTION FOR YOU 


Test yourself by O.G.A. standards to be sure that you have a 
sound basic skill on which to build further shorthand speed 





By FLORENCE E. ULRICH 


> 
66 AVEN'T 1 en 1 use of the y acher and you 
2 O. G. A., except the classroon LN y out your stu- 
I i in as to the ts notes I isure up to 
“ rt \ s y I d Sta ra \ \ t S § quired ol 
e t c tly w e O.G. A., 1 tthe O.G.A 
t se QO. G. A. tests t this i \ pies preé 
\ 2 erally teacher sub t I SF 15th of 
ex t ib, which readily . If you are a stenographer, and want 
) f QO. G. A. Membership Cer- to | me more p! nt as a shorthand 
s writ t tes submit it for 
* ke to t the test f : O. G. A. M ship 
() (, \ \I ( it I \ 1 leas 
st v ~ i\ ( AL1TV ( t do t 
to 4 . ¢ this De- \ O.G \ \f ( 
\ KN 
; 5 cos 


the st mination fee, but even WHILI reparing this article, 
; it : t ulity tor the soldier furlough from Honolulu, Ser- 

a t ite, t sis ol your notes by ant Al S. Joft alled at our office. 
experts ; t rt that subs H vas very much interested in looking 
t many beautiful O. G, A. speci 

times t t nts ired to g SI ved in the Contest. Sergeant 


“s 4 , ‘ ‘ * . . . 
? t \ny oO! ri t a muillior te tells us that is an enthusiastx 
} \G \ I . I ' 1 that ss I s rs studying s rthand, and 
s tru : 9 ; iT ‘ ; S¢ Tv lows’ 
ing members of 1 Order ot Gregg 

| CALI s \ ~ % ely g t \ sts t ture 
UO. G. A. test mont ilter month irom a Every shorthand writer should strive 
subscriber, together th 50 cents. He had irnestly to | me a member of the 
sd re 1V< the O. G \ Members pa la ) (y \ l Sa Ss letters in yu 
Superior Merit Cert ite a e asked s fr Greggites all ove t world 
I criticisms Ss 3 s y Aiter the Stily to t satista i mportance 
lL applicati \ turned his money that 1s attac l to this st t beautiful 

? ind pointed out that he ought to be able nd worth-while awar 


1c1z¢ is wn notes now without leachers, t , Va the O. G. A. awards 


p trom us, and turther suggested that, as is attested by the numbers of classroom 
(P lter he had seen enough improvement to instructors competing int Q. G. A. Con 
ti} n addition to the top 


the runners-up, whose 


submitt his work again, he might test each year. | 
5 so. This was his reply: “You may be light winners and 
right, but I don’t do the same amount of mes will appea the Contest Results 


) practicing when the incentive of submitting xt month, there were rty-tour teachers 


sad my notes to you 1s missing Your sug- becam (). (, \. met rs (see page 
gestions and criticisms are w rth 50 cents OU), forty-tw » who rated Proh rency Cer- 
a month to me, if for no other reason than ticates with Gold Seal, and 108 with Blue 
> ’ . 
sae Be ‘ Conti 


at it keeps me striving for perfection of 
style. You see, 1 am studying to becom It is a goodly company you join when 
rter.” you qualify for O. G. A. Membership! Let 


atl xper secreta p 
part i ir service—an me suggest that you try the test this very 
rtant part to teachers and mont (The copy is given on page 465 
2 t I'll be | ki 1 Sty ’ 
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Certificates Awarded to Teachers in the 
Annual O. G. A. Contest—1945 


O. G. A. Membership Certificates 


















I 4 ( i M Ma! Weir Higt : r M I Sact 
Coast Bus Sch ( West ! t ‘ 
Robstowr reza New |! r ‘ 
Rearher 1 R \ I | I " e ( 
New Ha r "a : I Di 
“ larris i ) 

s a Cons ‘ a H Scho WW ‘ Hog I 
Ins Philade ia ( z I 
Pennsylvania Hot Tea } " s | . 

far MoDa —o x I h. New G : s acher, M 
‘ s Plym bh, New Ham re S - Mex . <s Er 
Hampshire J hers ft ~ 

Mrs j , ws c I New I Se a f Mar s — : Hig 

anu Saint Cesair Q > wells 
High Scho Red Rock ‘ 2 ‘ I rs ‘ a Nebraska 
Oklahoma I New Rut Mor 8 

s r Mary |! Holy Hampshire Colleg i New g New 
Names A Nox g iN Hampst 
kane, Washington s Lb " Mrs r , > , 

HW E.G State Nor- Sister Mary Louis, Amer = oe © . 0 Omaha 

a and i! r ( b> a Aca Pi a _— o ls » 
ege, Prairie View H na, a ~ I ( W 
Texas Rox S ri ra 
} I r. I Hic 0 ' 
H @ Thief River S Ss » New M ‘ . 
t M a ~ 4 N 
> — 
Proficiency Certificates 
Gold Seal Sister M S b Wagoner, Is ; 
Girlie Aca dar Hilg s \ > Pilg school 

Mrs. Rena PD. Akir Pr Harri Wa \ His S 
m ith Teachers College Hig Sel Uni 4 N Merz 
Plymouth, N H I k Ashk 

-- Mrs. Llova W S ‘ ( y Hig 
Hig = = Ss ( r I is 
N 4 M I I Shady 
. ‘A vi . 
Blue Seal - —. 
R A Ag ‘ ‘ 4 
# a tL Sew Hampshir 
. , \ ( I Va r 
} 4 4 x Ld, Ss Var 
Schoo Kast I -... 

Norma Jean Brownyard sylvania A v v I \ 
Brocton Central School \ s B O« 
Brocton, New York I s « g I —— , 

Dorothy R. Byram, Stew lowa : 2. 
artville High School M Andrews } I ~ s 
Stewartville, Minnesota School, Pitts New Anse? 

Sadie Elizabeth Davis Hampshire 7 . " 
York High School. York Sister Cathari 4 4 ‘ z 
Village, Maine : Our Lady Quee - S Catharine 

Alexandria Dengate St Pea High 8 a nee . ies 
Joseph's College, Em North Arlington, New - M St. I . 
mitsburg, Maryland Jersey , aie & Pr 

Dorothy D. Drennan. Town- Stetar Rose 4 Lawrence Massachusetts 
ship High School Tay- e » Hig Set Db J M Ferber 
lorville, Ilinots ton Ohi Cla High Sct 

4 Hildegarde Erstad Sister M Ass . A resend New Jersey 
Martin Hughes High vernia High ss Chi Ss r I is, St. Mar 
School, Buhl, Minnesota ag 8, Illinois Cathedral High §& 

Marte Siemens Saint Sister M Au 2, Rura Lansing 1 Michigar 
Joseph’s College “ies High Scl Anda Sister Mary Florentia, The 
nitsburg Sesvinnd . Kansas Capitol Catholie Higt 

Mildred E. Gannon, Clin Anne Bardint, High S School, Topeka, Kanse 
ton High School. Clin B: a W ‘ 3 ra Gallow, Lak 

‘. & ra Sart I Susines Sel 
ton, Massachusetts Scho Mars s I _s : . a. 

Lula Gatlir Tucson Pri nois 
vate Business School, Rosamond Rat r ( a £ 
an ! ‘ 
rucs n, Arizona Ella M Sever Facle Teachers Colleg« P Acad Ge 

Alice G. Harve; South Grove Hich ' School moutt New Har hir ( a 
High School, Omaha 7, Eagle Grove. lows Mrs. Florence L. Bradt vania 
Net raska Deseeset. Gheshe Rush High School, Cheyer ir F Gibs 

Mildred Hillestad, Wash- wick High School Vyoming High Sche 
ngton High School, New Brookivn 97 —— y -~ Brother Benedict J. Wer Texas 
London Wisconsin Sist M ‘. . a gler St Mary School Clarence Greenhough 1 

ster ecios : ; 1 h 

Ruby Holder Mar a= Anr Hic? “then” Chi- Hil Hawailt , " Byron Street Bradford 
Plaisance Demerara, pacered a illinots ’ Sister _ Mar; ( l St Yorkshire, England 
British Guiana Mr 0 i @ \ oe . High Mrs. Charlotte D. Greiner 

nnalee ter > res: » 
F. Houston. Ply senate’l Wins ‘Mamas fe — . F : Nazareth High School 
Teachers College ence es Stee M all > ad : Nazareth, Pennsylvania 
nouth, N. H Dorothy The — ’ mw k = . Muriel Gross, Dumont 

Stet, Jane, La Salette George _~ = woe ¥ Towson Mar Higt S l Dumont 

eademy, Covinaten no Saati & Gale Ge Gent New Jersey 


Ke cky Dc School, Mohawk. N. ¥ To be continued) 
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| ay lest Materia 
> 
[All clubs of test papers should be accompanied by a typewritten list of names to expedite 
checking and insure accuracy in making out certificates. May copy is good as member- 
ship tests for O. A. T., C. T., and O. G. A. until June 15, 1945 
Senior O. A. T. Test 
Sacred INSTRUCTIONS: Type a copy of this Operating Statement. Also prepare, for the signature of the 
treasurer, the letter following to the president of the Association. 
Minimum office standard: Satisfactory work on first writing, 40 minutes. 
NATIONAL WRITERS ASSOCIATION 
u Chicago, Illinois 
. Operating Statement 
Period April 1, 1944, to March 31, 1945 
Income 
Exhibits $ 500.00 
— Dues 4,389.81 
Yearbook Sales 446.00 
f Advertising, Business Digest 717.50 
Miscellaneous 10 
and Total income $6,053.41 
Expenses: 
Convention Expenses $ 202.94 
Executive Board’s Expens« ‘ 176.98 
~~ Secretary's Office Expense 448.82 
_ Publication Office Expens« 220.37 
“es: Yearbook Expense 533.41 
ikum- Digest 2,397.31 
. . Membership Campaign 587.51 
Shady Honorariums—Secretary $200.00 
a Editor, Digest 300.00 
h Editor, Yearbook 100.00 
. 4 Treasurer 50.00 
t 650.00 
- Refunds to Exhibitors 500.00 
\ t Postage 256.14 
Stationery and Printing 38.35 
.. Expressage 1.74 
Telephone and Telegraph 36.24 
S Secretarial Work 147.05 
President’s Office Expense 14.90 
. Auditor’s Fee 25.00 
ol Secretary’s Bond Premium 12.50 
wae Eastern Association . 23.56 
ol Safe Deposit Box Rent 6.00 
a Treasurer’s Bond Premium 12.50 
hool Miscellaneous 18.00 
higan 
Th 
~ Total Expense 6,309.32 
Sansa 
Lake- 
School Cash Balances April 1, 1944 $6,649.06 
aa Cash Balances March 31, 1945 6,393.15 
—_ Excess of Expense Over Income $ 255.91 
oan Letter—Supply name and address, as__ recent auditor’s report, and no doubt you 
¥ directed in Instructions will wish to have copies sent to the members 
ome of the Association. In addition to the 
einer The financial records of the Secretary cash indicated, the auditor's report indicates 
——* and the Treasurer are regularly audited by that United States Treasury Bonds in a 
nt a Certified Public Accountant. The oper- principal sum of $5000 are in the hands of 
a, ating statement which is enclosed with the Treasurer. Respectfully yours, 
ed) this letter is reproduced from the most TREASURER 
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Competent Typist Test 
Use double spacing in typing this test 


To find the gross number of words you write, divide gross number of strokes by 5S; then deduct ten 


Fis acute <i cnthes "ts tadlcaed cx tr wed of cook te to aodr to jainene comtias le Gaba 
number of strokes written 

Strokes 

Stopped by a traffic signal while driving in a narrow, 55 
busy street a few days ago, my ear caught a familiar, 109 
musical note. Just beyond the sidewalk, through a big, 165 
open door, a blacksmith was shaping shoes for a farm- 217 
er’s heavy team. Horns behind me suggested moving 268 
along before I had finished looking, but it was an in- 321 
spiration to watch this workman, so skillful and ener- 374 
getic. Moving-picture blacksmiths are elderly gentle- 427 
men with droopy mustaches, but not this man. He was 48 
about 30, clean shaven and active. The tempo of his $33 
hammer was lively. The hopeful picture he unwittingly 588 
posed of postwar America has come to mind since, sev- 641 
eral times. More recently I have been listening to men 697 
discuss postwar plans in general terms; lofty, abstract 734 
language. 765 
Various people speak often today about shaping pub- 815 
lic opinion, like the young blacksmith shapes and fits 870 
iron shoes for horses and mules. Those trying to shape 926 
public opinion do not all have the same ideas, but all 981 
agree that popular sentiment can be moulded. No in- 1032 


formed person will deny it. National leaders do it all 1088 
the time, consciously or unconsciously, for better or 1142 
for worse. You have heard the old saying, “Knowledge __ 11% 
is Power.” It is supposed to have flowed from the pen 125! 
of Francis Bacon about three hundred years ago, but _ 1303 
I think Bacon lifted this choice bit of wisdom from Solo- _1359 
mon. It has stood the test of time. Moulding public 1413 
sentiment through intelligent dissemination of facts is 1469 
legitimate and proper. It is the best antidote for false —_1527 
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Strokes 
propaganda, the like of which is becoming more and 1578 
more common all over the world. 1611 
For more than a hundred years the United States has _1663 
wate. prospered and grown as a Republic. This is superior to 1719 
7 a democracy in that it provides for the safety and pro- 1773 
~ tection of the minority, whereas a democracy places the _—1829 
ss minority at the mercy of the majority, sometimes just _ 1883 
= as heartlessly as a dictatorship. That is why minorities 194! 
165 have retained freedom in our big and fine country. That _1998 
217 is why each individual is still free to think for himself, 2057 
268 still unhampered in his choice of jobs, places where he = 2112 
321 may live and in which he may rear his family. 2159 
374 It is impossible to get a corner on a nation’s ideas. 2214 
427 Every man and woman has a brain and there is only = 2264 
ee one way to keep them from utilizing these assets toen- 2318 
ee rich themselves and the whole race, namely to keep 2369 
=m them ignorant. But that is not the American way. 2420 
ot Schooling is free and free libraries are everywhere. The 2478 
- press and the radio prosper while keeping our people in- = 2533 
a3 formed. Americans have knowledge and our nation has = 2586 
765 power. A country whose leaders want the benefit of the 2642 
Sts best thinking of the whole nation is on its way up. A 2697 
870 nation that confines its thinking and planning to bureaus = 2755 
1 and bureaucrats is on its way down. Central planners 2809 
98 reason thus: “The blacksmith has a head on him, but 2862 
1052 so does his hammer. Why bother about either? We 2912 
1088 will do the thinking and the planning.” Americans were = 2968 
1142 born free to think and to plan for themselves. It is in 3025 
1% their blood. 3039 
125) I am for keeping our Republic, for drawing on the —_3089 
1303 intelligence of our entire population and for keeping a 3145 
1359 well and correctly informed public. “Knowledge is — 3196 
1413 Power.” — Adapted from “Looking Forward,” by George S. 3203 
1469 Benson, president of Harding College, Searcy, Arkansas. 
1527 [Repeat from the beginning until end of the ten-minute test period.) 
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‘ ae patsy oa a . aaa a 

* Junior O. A. T. Test « ed na How easy it would be to 

ssue an SU-word rtiticate tor a OU-word 

INSTRUCTIONS: Arrange neatly on a sheet of a t Way I! l With 

paper the following information. Type the heading t mis T . ment of papers 

in all caps and the subheading in upper and lower vom tone “be i" feome just thie leek 

case, underscored. Shas ge Mlty ! t ittl 
st ) i i tl it 5 & 

Sister ¢ ” ‘ , 1 | rt Sci Greeley. 


READY FOR VICTORY GAR- »- 
DENING? Check Tools and Supplies . 
Now is the time to check tools and 
supplies to be sure that everything is 
ready to start garden operations on the 
first favorable day. Spring weather is - , a 
notoriously capricious, and it is exasper- Junior O. G. A. Test 
ating when the weather is fair to have 
to waste valuable time that could have Glad Tidings 
been spent in digging and planting, P 
merely because needed equipment was oe OA oO 
not on hand, or hidden away, or in need Fa _— 
of repairs. 4 el F C 


If a plowman is not available, a spade : P 
or spading fork is necessary. If the tool i a: G c- x 
is rusty, clean it as best you can with 
kerosene, because a bright and shiny tol Fo 9 —_— 2 
makes work easier. The same is true , C ; 
of other tools that will be needed to fit a) a 
the soil for planting—rake, hoe, and 4 > — ?”?, “ 
trowel. oa - 

At the same time carry out any re- a 
pairs that may be necessary—make han- —C”> “7” “— ti. o 
dles fast, etc. -_—S P : 

Have a yardstick to measure the dis- “ c—"_ pw - 
tance between rows, or cut notches at / f 

CO af # 





6-inch intervals on the hoe or rake han- 
dle—whichever you use for making the 
furrows. Those notches which mark 
the foot intervals should be a little larger oe ae ae — e 

than those between. : e ae 


y 
A garden line is necessary as an aid } 

to making the straight mol which are “~~ > re aa a 

so desirable. You can buy one in a . f- y v 

seed store, or you can improvise one Ps ~. ae - Ceo” £ C 

from odd pieces of string that you find - 2 - 

around the house. If you do this you / 

should use stout twine only and make 27 ¢ _ J Oo 7 = “F oC 

aay — gg are tight, or there may Oo 

e trouble. It should be as long as the FF 

rows and attached at each cal to a “ a ——t- Sc 7 


sharpened stake, a foot long, with a 


smooth, rounded top to enable it to be B s 
p S — oe Pe oS -_ -- 


pushed easily into the ground. 


We Take a Bow! ee ae ge 


- OCCURS TO ME as I type this cer- - A — 2 

tificate that not once in the fourteen z 
years that we have been sending in ap- 4 
plications for certificates has there been a a AO 4 \ 6s Ce 
mistake made by your department. Not 


an oversight, not an omission, not a mis- 











% 
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O. G. A. Membership Test 
Be a Good Soldier 


. il gp 97 
- ee A 4 


/2— a > 


a >» = 4 A 
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» “Notebook” Quiz q 


By BORIS RANDOLPH 
ACH group 


ing to the following definitions forms 
an acrostic of the words “NOTE” and 
“BOOK,” as indicated. The idea is for you 


of four words correspond 


to fill in the missing letters of each word 


Give yourself 2 points for each 


you get right and 2 additional points for 


word 


each completely correct group. It shouldn't 
take you more than 10 minutes to complete 
the test; 7 minutes is very good, and 5 is 
ei 
excellent 
(See page 469 for the 


Correct Answers) 


DEFINITION Worp Reguirep 


1. Not anyone N-B--- 
Smell 0-O- 
A b« dy of soldiers l -Q-- 


A benevolent order with many 


clubs E-K- 


2. Without feeling N--B 
Christiania, Norway 0--O 
Finished P colons 
Bring out E--K- 
A rich Anglo-Indian N---B 


Shakespeare’s king of the fairiesO ---O- 


A shaking as of the earth [---O- 

A cry of exultation E---K- 
4. Implanted by nature -N B--- 

Frame of mind -OO- 

A tempest -TO-- 

A kind of tea -EK-- 
5. One who snubs another -N-B 

An engine -0-O- 

lo caress -T-QO-- 

To compute -E-K-- 
6. Full of bumps -N--B- 

A Pacific coast wind of Asia ee we 

A daze -T--O- 

To reach for and obtain a 

second time -E--K- 

7. Capable of being determined. .- N --- B-- 

A part onsite 

The workshop of an artist -T---QO 

lo comment. . -E---K 
8. A piece of candy --NB-- 

lo bend down --OO- 

A conductor’s stick --TQ- 

A long journey by wagon --EK 


». Capable of being maintained. .-- N - B-- 


Advance, encourage --0-O-- 
A way of doing something --T-O- 
Desolate --E-K 
10. A province of British India --N--B 
A college ofhcer O--O- 
One who loves his country -T--O- 
An Oklahoma Indian -E--K- 
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ON FIXING THE FOLIO RATE 


The fair basis is expense and time involved in the tran- 
script of minutes furnished on the reporter's own time 


By CHARLES LEE SWEM 


Official Shorthand Reporter, New York Supreme Court 





20M st days of shorthand re vmakers therwis« t t 
c Ss tra ( ipt nas t sts of t auly g 
| irg a I t the foli is ij tl S SS y cac is ft 
ont \ " Sag sists of \ I © ea arn i here i 
s i I isure is Ss ( \\ ire envy s I nis 
\ t t ( t the vast diller- t \ i r possesses 
ri es S t 2 2 quali ent { Sa > ie v these l fee 
ties t \ ’ i il they i I t t } t s¢€ W ave 
represent ‘ er es in mechanical k \ g st w and when t 
set p req ¢ is ft mate i ind the s§ ib 4 > 3 
t mat \ Ss Asa cal stan lard ol \s t \ S sel an ly qua 
Tt < ‘ ( ves ? i eal to be to « C ~ W is I cCas¢ i | 
esire but whet em] ved i telligently is t a I d I make t 
ind not too gidly t is | Vv t be a Stat t that t eporting s i 
satisfa \ i < \ ap i to so i Ss t s i exact ig occupa 
intangible a product as language thor And the most exacting moments of 
It is ar isily understood measure, as it are not those long irs of continuous 
plain to t layman as to tl eporter. vriting w ve s e€ courtroom, 
\"\ 1a ¢ fficia y rting. it is the ind f whit Ve e paid a salary, but. 
eat w the reporter, by virt f law, ither, t long s t we put it 
S lies a transcript of the s thand notes ‘iter and bey S supplying 
that he has written in court, It has nothing the transcript { we are paid the 
to lo wit ( itte dar ¢ of the repo te 4 it al I 
1 irt I t { ting I S notes 
Those ar , ul necessity (as dis Wi ve a , the trying 
Ss st months article 1 these ind exacting labors the physicia w 
ges S tt é st with « ss ct to t Ss patients at a 
i t ring S tra S t iv ght, but t e are 
‘ t t » is ft Cilsa~ \ | ke 1 \ ite awa\’e rT tin 
to t ( t 5 cerned, the gular life t ictive reé er must live 
v t tes al t tra It is 1 il nk thing tor the re 
I ssarily separa ifter spending days in court, t 
t ses i t and econom ema ght a g until early n 
il admin strat t ¢ s go f weeks a I iths in successi 
lictating and « king transcript for de 
I AM disposed to stress the separateness livery to counsel the following morning 
i t yVCr | 4 ul i Lilt i i VW ilike Lilike 
f these two divisions of the reporter's Most reporters spend from two to four 
luties because there is a tenden y to lump nights a week turning out transcript, sim 
together the reporter’s official salary and ply to keep up with the normal demand 
his transcript fees and to draw therefrom fo, transcript tor appeal purposes. And 
tallacious conclusions as to his economic cannot know before 
status or worth. The opportunity that the ng to be required to 


reporter has tor earning additional income a moment's notice 


based on transcript tees sometimes looms f his status in the 
. - S09 } mina ; } syrint . ] lh, , ] } ] 

larger in the minds of the uninformed than imselt to being 

the highly restricted and laborious means 


eady to respond t 





by whi e€ must earn this additional anscript, whether 


esult that even lawyers it be by day, night, Sunday, or holiday. 
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A Page in a Tax Appeal Case 


From Mr. Swem’s Notebook 
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The reporter does not quarrel with the 
exacting nature of s job, nor with the 
irregularity of s hours, any more than 
1 Ss ti p vs il It le< 1 | iving AC 
cepted t is part t his b. } rather 
welcomes tl creased labors, since it 1s 
by this means that he supplements his 

riting salary, enabling him to earn a re 
spectable income He knows when he 
enters the profession that it is a day and 
night job, and that the longer the hours, 
the greater the financial return. He would 
not order it differently, for the dual nature 
f his services, besides providing him with 
he opportunity for an augmented income 
idds a professional flavor to s labors 
which they ot wise might t ssess as 
t se of a mi Salar 1 posit 
ry? 

THE reporter does have occasion to com 
plain of an apparent lack of understanding 
on the part of lawyers and lawmakers of 
this very natu zz reporter's 
income and of what it is « sed. For 

e transcript it f the ncial reporter 
Ss very properly a matter of law and 
statute lr reporter, being a_ court 
official, is subject to the same gulating 
authority as other officials; furthermore, 
being given by the state a monopoly, as it 
were, for the sale of his transcript, he is 
doubly subject to strict accountability for 


the reasonableness of the rates that he may 


charge for his transcribing labors. There- 
fore, the rate for transcript, per folio or 
, is invariably fixed by statute or 


per page 
court rule, w 


ch automatically restricts the 
reporter's potential income by way of tran- 
script fees, and direct and 
inevitable ratio between the hours he works 
and the amount he receives. 

Any transcript rate that does not take 
into account this established ratio of a 
fixed return to hours spent in what is 

ors is not only an 


sentially overtime lal 
goes contrary to our most 
mcepts of returns 


rrmed 


establishes a 


es- 


but 
enlightened c 
for labor perf 


unfair rate, 
economic 


THE fact that a reporter receives a salary 
for his full day’s work in court has no 
more relevency in the fixing of a reason- 
able transcript rate than the fact that a 
common laborer receives pay for overtime 
labor in addition to the wages 
for his regular day’s work. 
together of the reporter's salary for court 
attendance and his fees for the transcripts 
that he turns out in his own time, for the 


he receives 
Any lumping 
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purpos I fixing a trans t rat Is ¢ 
nomically fallacious and unfair to both the 
reporter and t litigant who pays for the 
transcript 

Because the reporter is possibly under 

uid by the state or municipal authorities 
tor his daily labors in court is no reason 
Vny an reasonably gh transcr pt at 
should be established at the expense of 


1 
the litigant who must buy it 


any logic to the theory that the transcript 
rate should be low because it is possibl 
for the reporter, by an _ extraordinary 


amount of over 





wit th interests bot the litigant an 
the reporter in mind. W 1a government 
state, or municipal aut ty, seeks to sav 
money by underpaying the reporter and 
at the same time allowing the reporter t 
up y means ta EXcCessiy rate f 

transcript. it is g less than justice ¢ 
ts citizens who st litigate in the courts 
By the same _ tok any authority, for 
whatever laudable | se it has in mind, 
\ } requires a repo to furnish mir 
ites on his own time l, at the same time 
est iblishes a t il > it t 4 m 1 Su- 
rate with the expens nd the time i 
volved, works the sa ire of st 
upon the reporter 

The salary paid an official reporter is 


predominantly a measure of his skil 
fegrity, 


and intelligence: the incon that 


he receives from transcript fees are p 
dominantly the measure of tl ad ma 
qualities of industry and the physical ability 


to “take it” in overtime labors. The tw 
parts of his job are, economically, separat 
and distinct functions, and should not b 
confused in the fixing of the salary or 
transcript rate for eacl! 
A Notable Birthday 

its recent March dinner meeting, the 


T 
A New York State Sh 


ers Association, oldest s 
tion on this side 


rthand t 
rthand organiza 
f the Atlantic, paused in 
its deliberations to pay tribute to William 
F. Smart, who begar 


on the other side of the 


illustrious career 
tlantic but who 
came to these shores and for the past forty 
has contributed his 
to reporting. 
Smart's 


years talents 
occasion of Mr. 


lay, and in the 


unusual 
It was the 


seventieth birt 
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Rored = guest Answers to “Notebook” Quiz 


1 ¢ ‘ ‘ pra ‘\ sti i 
. ‘ } thand ‘* ste ] 1 worked See page 465 
1. NoBody 6. kNobBy 
Mir. Sr t is indeed I ot th OdOr mOnsO 
star no re t t t ternational PrO% p sTupOr 
" tes 1 , told s early NumB 7. kNowaBle 
+ — " re al rt j OslO) mrriln 
I " 1. ' 
, ( , Ceenen PhrOugh sTudiO 


m : , , | P ; . ! ’ NaboB 5. boN Bx n 

‘ é : : “Ete . ’ me OberOn st00p 

) ee eee = y PremOr baTOn 

' thes + : nt ‘ mtry % FureKa tri K 

; cya $. iNBorn 9. teNaBle 
} he American field mOOd promOre 

Smart's influet reporting has sTOrm meThOd 

| ilthy and impressive, By pEKoe blEaK 

nts and by the standards sNoB 10. puNjaB 


iling’s t ther reporters mOrOr prOctOr 


, 
m in the manv in sTrOke pa lriOr 
, s that have been handled by S rEcKon hEroKee 
Ss aided in raising s thand 
o t te nrecent tah nrateceins C oe . 
= : »yee 
“ef ne, wena +5 pee operation 
{ t I t is I t | . 
, e N By MARY SMITH 
York State 5S thand Reporters Associa FONVHE usual business office runs smoot! 
ul ly because all the members pull t 
I T < i x \ ‘ + 
; | ‘ + ‘ 
7 tice | rv. 
Sonnet ‘ Is Shakespeat Fach job relates in some way to getting 
s delighttul Pickwickian air, t the finished product, whether it be 
is tOr ma many more bit lvertising or airplanes, and codperation 
~ s essential 
We had a \ good lerk who was a 
{ ssessive ] ret ed t 
ything as les.” There was no 
iy —_. : = . 9 i haa wetien tn « ne filen tet al 
franscript of Mr. Swem’s lential ma | but she 
fused the employees access to a file wit! 


Notes in a Tax Appeal Case out her permission and wanted to know 


Shorthand n page 467 








cl she | ke iD ts Otten this 
a I A : fe S ‘ + 
: eld up work, a S vas ques d 
: ave them u1 é Her excuse was that 
‘ . . ! | + ! + 
material w \ ( l 
‘4 . 
, “_" proper pla She was instructed to 
break another girl in on her system, but 
; . he kept putting it off until, in the end 
he was discharged 
4 5 < l. 
\ ‘ | ay it was worth per unit lot Everytl j in the ofnece be gs ft the 
ncern you are working for—it isn’t your 
| A. O oie s 28 or . FP ably ar | - ae er 
; r $s typewriter or your desk or your file cab 
l . . , ’ 2 ; 
~- a : ui trend land values for me in t inet. You have certain duties to pertorn 
poe: - a. oy f a J an the feet af  ahilten andl 
Str f rf ixable status da ’o the job to the best your ability and 
, - 
vays remember you are only a part ot 
4 4 o r 7 ’ ‘ As : - ‘ 
: 0 i oO ranization, whi ! and expects 
. $4 Sa e ¢ «> r ’ Jar y € ~ Tr : . 5: 2 ‘ ‘ " om f.11 om 
$42,500, Janua : $4 January 235, 1941, your tull O ation WwW y yw 
. TT , 9 . 4 
. i 4 1 4 Z i re would s 
. f : pending e workers 
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WHO'S WHO IN SHORTHAND SPEED 


From the Corn Fields of Towa and the 
Fruit Lands of Michigan 


EXAMINER A. A, BOWLE 





1/O-W \y i i assed fT 
Certified S R rs’ Examina 
1 1 l Va t \\ ks atter f 
vement substit porting 
_* } Pe 
i i > ‘ La ‘ ail 
cla the | il District 
. » ¢} s ¢ ° 1 ¢5 (jregg 1! ve 
C. R. Gemberling He t , . wre ne 
in ther bo st ; @ thand sp ed and a 
\ ler s t \ bulary won the « 
na trom t ( t Reporting Depa 


cently Shorthand Reporter, ment and returned to his reporting jol 
f winner of the Gregg Diamond Medal n September the following year, M 





awarded for writing 200 words a minute ( \ i ippow it as 
tor five minutes and transcribing with a port District ( t 
high degree of accuracy, and Official Re- lowa, Eleventh il District, situat 


porter for the Eighth Judicial District of he town of Boor This year, he has 
; 


Michigan, is the young man being intro- returned to his beloved M gan, | g 
duced to vou this month picturesqu I eporting t 
From the accompanying picture you Eighth Judicial Circuit Court t 


wouldn't suspect him of being a farmer at 





heart, would you? But his recreation is g his , sit 
primarily—and we get this from his own gis 1 ting rings at 
words—“working on my 160-acre Iowa G il & Convalescent Hos 
farm.” This and hunting, fishing, and golf- ( b e an Army Re 
ing. Besides these, he has no particular tiring Board, one or two days a week 





hobbies, but likes to watch baseball, foot- Last sun 


ball, and basketball games. He doesn’t par- we found him in. the teaching field, sub- 





i 
ticipate, but he does wax enthusiastic when stituting as head of the Reporting De- 
his side is winning, his friends say, and partment at Gregg College, while fri 
cheers them on till he is hoarse if they hit Helen W. Evans was taking her well 


1 


a spell of bad luck. Beyond that, he does served vacation 

not go. It’s either back to the farm, or r 

practice shorthand writing for him WRITING us of t satisfaction he ex- 
perienced in winning t Diamond Medal, 

Mr. C. R. Gemberling, that’s who we Mr. Gemberling said “I am very happy 

are talking about, first saw the light of day and proud to have won the Diamond 

in the great fruit state of Michigan. He Medal, because I think it is the dream 


v” of every ambitious shorthand 


stayed there for quite a spell, attending the and hoy 

Three Rivers High School, where Miss writer to some day possess this coveted 

Gladys Kunzie put him on the right award 

shorthand road “I should like to ret my thanks to a 
After graduation, he worked a year as those people wl have been responsible 

a stenographer in a credit bureau, then for whatever su ss | have achieved,” 

realized, if he wanted to go places with added. “Thanks 1 their help and en 

his shorthand, he’d have to become an ex- agement along the way. I am mindful 

pert. That sent him to Gregg College, that one does not succeed | hi 

Chicago, where he attended until he won efforts alone. 


y nis own 
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Navy Civilians Play Part, Too 
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Plodders 


From “Bagology” 


issued by the Chase Bag Company 
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9 Air-Sea Reseue Team 


From “Information Bulletin” 


2 issued by the Bureau of Naval Personnel 
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Crewmen race for their PBY and 
are usually off to sea six or eight min- 
utes after the first alarm, while of- 
ficers plot position of fallen plane. 
Base keeps in touch by radio with the 
searching seaplanes, blimps, and crash 
boats. W hen located, smoke bombs are 
dropped to mark position of survivors. 

Right) PBY drops two-man raft and 
returns (lower left) for pick-up—more 
often made by boat, occasionally by 
blimp lowering harness to raft. 
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improving the Chances of Being Saved 


From “Monsanto Magazine” 
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Large life raft is shown (immediately above 
being hoisted to the wing of a B-24, prior & 
tucking it away in the flip-out panel, as ther 
are doing in the top picture. A lever inside 
the cabin pops the raft from its roof compart 
ment into the sea. Two panels are provided 
for life rafts in AAF heavy bombers. Raft 
stow away compactly, for every inch of spac 
and pound of weight is precious 

In separate packs within the plane, the e& 
cessory packs are tossed out through neare# 
door or escape hatch. These contain a pyre 
technic pistol, first-aid kit, canned water, se 
dye, waterproof flashlight. bullet plugs, 4 
foot rope, buoyant knife, pork rind bait, troll- 
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line, hand lines, artificial minnow, and 
seine The accessories for the one-man railt 
¢ fighter pilots are fewer; they seldom oper- 
e far from shore That raft is attached to 
e parachute pack—forms a cushion in the 
tandard airplane seat 

The “Gibson Girl portable radio shown 
det lower right) strapped firmly between the 
Megs of its operator in the raft, sends out the 
SOS signal or can transmit other messages on 
radius of 150 thousand square miles Its 
stenna is carried aloft by a box kite in «a 
ind, by balloon in calm weather. The greund 
ire trails in the water There's a club with 
tificates of membership for those who have 
a saved by the “Gibson Girl 
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“Short Vocabulary” Letters 


By A. E. KLEIN 
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By Wits and Wags 


Indian Corn CO . Oe Z— 











